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INTRODUCTION 

 
 

 

In this tutorial you will find a step-by-step guide on how to request 
the aerial cables for your booth. In this document you will find 
what needs to be sent in order your request to be approved.
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REQUIRED DOCUMENTS 

 
 
 

To approve the request, you must provide the following documents: 

 

• Descriptive Calculation Memorial 
Table with all the materials that will be used in the structures with individual 
weight and quantity of each one. See example page 4 

 

• Aerial Structure Manual, filled out and signed. 
This manual will be sent by the Aerial Cable team. See example page 5 and 10 

 
 
• ART or RRT of EXECUTION activity in which the structure, total weight, and 

number of points to be requested are mentioned. See example page 12 and 13 
 
 
• Plot with cable distribution by aerial grid for requests from 10 cables 

onwards. See example page 16 and 17 
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DESCRIPTIVE CALCULATION MEMORIAL 

 

From the moment your booth project is approved, and it will be necessary to use aerial points, the 

first step is to know the makeup of this structure. The technical responsible for your booth should 

elaborate the structure's calculation report, which consists in mentioning all the materials that are 

part of the structure, as per the example below: 
 

Number of repetitions Weight per point 

 

Structure name  
or short description  
 
 

 
Here should 

contain the name 

of all the materials 

that will make up 

the part to be 

suspended, 

including hoists 

 
 
 

 

Number of 
points 
requested 

 

 

Remembering that this is only a 

reference model, the responsible 

person can choose his/her own 

model that he/she already uses, but 

it must contain this information, 

including whether the part to be 

suspended will be supported, 

therefore, it must contain the 

supports, at  % supported, and   % 

aerial. 

 

 
Total sum of materials 

 
Coefficient is not mandatory, but it is at the 

technical responsible person's discretion 
 

Total sum of materials with the coefficient, if any 
 

* All these fields must be filled in without exception. 
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AERIAL STRUCTURE MANUAL 

 

After concluding the memorial, continue with the completion of the aerial structure manual. 

 
 
 
 

 
The event for which the request is 

being made must be filled in 

 
Name of the assembler 

in charge of the booth 

 
 
 
 
 

 
Period of the event including   
assembly and disassembly 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

Current date  

Name of person in charge  

Signature of person in charge * All these fields must be filled in without exception. 
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STRUCTURAL STABILITY CERTIFICATE 

 

After finishing the manual, proceed with filling out the structural stability certificate.
 
 

 
The event for which the request is 

being made must be filled in 
 

Exhibitor's name 
 

Name of assembler 

person in charge of the booth 
 
Number of RRT/ART already 

compensated, referring to the aerial 

structure 

 
 

 
Brief description or summary of the 

structure, remembering that it must be 

in accordance with the calculation 

report and RRT/ART. 

Current date 
 

Signature of person in charge  
Name of person in charge 

 
CREA OR CAU registration of 

the responsible technician 

 
 
 
 

 

Período do evento contando  
montagem e desmontagem 

 
 
 

 

The page of the certificate must be 
filled out and signed by the 
responsible technician of the 
project. It must contain a 
summary of the aerial structure, 
which is directly linked to the 

memorial and RRT/ART sent. 
 
 
 
 
 

 
Number of RRT/ART already compensated, 

referring to the aerial structure 

 

* All these fields must be filled in without exception. 
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STATEMENT OF RESPONSIBILITY 

 

Fill in the data on who will be responsible for the booth, it is up to the exhibitor or the assembler.
 

 

The event for which the request is 

being made must be filled in 
 

Exhibitor´s name 
 

Name of assembler  

Person in charge of the booth 

 

Number of RRT/ART already 

compensated, referring to the aerial 

structure 

 
 
 
 
 
 
 
 
 

Current date 

 
Signature of person in charge 

Name of the person in charge 

 
 
 
 

 
 
Period of the event including  
assembly and disassembly 

 
 
 
 
 
 
 

 
All of this information 
must be filled in 

 
 
 
 
 
 
 
 
 

 

Assembly term 

  
* All these fields must be filled in without exception. 
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BILLING DATA 

 

This page should contain the number of points requested based on the calculation, the number of 

AC cables (not mandatory), and should also contain the payment information. 

 
 
 
 
 
 
 

 

Number of aerial cables (steel) requested 
 
Number of acs cables (power, data, etc) requested 
 

 
Name of the event related to the request 

 
Exhibitor's name  

Name of assembler responsible for the booth  
Name of the person in charge of the BOOTH   

E-mail Oof the person in charge  
 

Company name of paying company  
Company's address 

 
Registered number of the company 

 
ATTENTION: The municipal registration field must be 

filled in with the registration number. There is no 

exemption, because from the moment the Registered 

Number is created, this CCM number is generated. 

 
 
 
 
 
 
 
 
 
 

 

Total value 
 
 
 

Booth identification on the event floor plot 
 

 

Phone of person in charge 

 

State Registration 
 

E-mail for rental invoice/bill sending, please fill in an 
easily accessible e-mail to receive it. REMINDER: The 
bank deposit slip will be sent by an e-mail called 
LIVENFE. 

 

* All these fields must be filled in without exception. 
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CUTTING AND FINING OF CABLES 

 

This page contains the infractions that, if committed, will result in fines. Your signature is 
required since any damage caused to the cables you rent will be charged at the value 
shown on this form.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Name of the person in charge  

Signature of the person in charge * All these fields must be filled in without exception. 
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PERMISSIONS AND USE MODEL 

 

This page contains additional information to the previous one and illustrates the correct 
model for using steel wire ropes and slings. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Name of the person in charge 

Signature of the person in charge 
* All these fields must be filled in without exception. 
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MANUAL FILLED OUT 

NEXT STEP: ART OR RRT 

 

 

After filling out the manual, the next step is a very 
important point, which is the preparation of the technical 
responsibility document. 
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ELABORATION OF THE TECHNICAL 
DOCUMENT, WHAT SHOULD IT CONTAIN? 

 

If the responsible technician of your booth is an engineer, his/her regulatory board is the CREA, so your 

document will be an art - see the example below. 

 
This is the ART, a document that the   
responsible fills in the system, with some 
crucial information that must be included 
to be approved for aerial cables. 
 
 
 
 
 
 
 
 
 
 

 
Technical activity: indispensably the 

regime for aerial cables must be of 

execution, any other that is not cited 

beside as the main one will be 

dispensed with. 

 
 
 
 
 
 
 
 
 

 

Remark field: it must contain a brief 

description of the structure, the 

total weight of the part, and the 

quantity of cables to be requested. 

If the part is supported, the weight 

or percentage supported must be 

mentioned. 
 

 
* All these fields must be filled in without exception. 
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BUT WHAT IF MY RESPONSIBLE TECHNICIAN IS AN 
ARCHITECT? 

 

In this case his/her regulatory entity is the CAU, and his/her document will be an RRT. The RRT 
(personal data hidden) document that the responsible technician fills out in the system, has 
some crucial information that must be included in order to be approved for aerial cables. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DESCRIPTION OF THE WORK/ SERVICE: 

The regime for aerial cables must be that 

of execution; any other than the one cited 

alongside as the main one will be 

dispensed with. 

 
 
 
 
 
 
 
 
 

 

Remark field: it must contain a brief 
description of the structure, the 
total weight of the part, and the 
quantity of cables to be requested. 
If the part is supported, the weight 
or percentage supported must be 
mentioned. 

 
 
 

 

* All these fields must be filled in without exception. 
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GENERAL PROVISIONS 

 
 

 

This is the step by step that must be followed for the request. Sending all the documents is indispensable, 

as explained above. Below we have some specific clarifications. 
 
 

 

• Use of hoists: 
 

The use is allowed if mentioned in the calculation memorial cited at the beginning 
and with the use of slings. 
 

THE USE OF HOISTS DIRECTLY ON THE STEEL CABLE OR THROUGH OTHER 
MATERIALS IS NOT ALLOWED 

 

 

• Memorial: 
 

If it is found that the structure described in the memorial does not match 
what is being assembled, it may lead to a fine or the embargo of the booth. 
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GENERAL PROVISIONS 

 
 

 

This is the step by step that must be followed for the request, and the sending of all documents is 

indispensable as explained above. Below we have some more specific clarifications. 

 
 

 

• RRT OR ART: 
 

If sent outside the standards mentioned above, it will be disapproved by the analysis 
sector, thus not being released for payment. As informed, payment can only be made 

after complete approval of the documentation. 

 
 

• Requests with 10 points or more: 
 

As already mentioned on the second page of the manual, requests from 10 
points onwards will not be approved without a grid-compatible plot, as will be 
explained on the next page. 
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DISTRIBUTION PLOT 

 

The distribution plot is mandatory only from 10 points on, it must be prepared by the designer 
or responsible technician who is proficient in AutoCAD®. 
Follow the guidelines below: 

 

 

1° Request of the aerial grid in DWG made available by the 

RIGGINGS team.   

   

2° The plot of the event must be requested to the promoter.   

3° Make the PDF compatible with the DWG of the aerial grid.   

4° With the files in hand, put the PDF in a block and insert it 
at the same scale as the grid.  B27 

 

Example of a booth with the 

distribution of points within 

the area (still without 

indicating points that will be 

used). 



 
 
 
 

 

DISTRIBUTION PLOT 

 
 
 

 

5° Use a pillar or structural reference point that is on both 
plots, and place one on top of the other. 
 
 

6° This way you will have the plot of the aerial grid of the event, 

then you must select which of the node points (little yellow 

dots) you intend to use, respecting the limit of your booth. 

After this process PLOT (GENERATE A PDF FOR PRINTING) 

and send it along with your documentation. 
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Point on aerial 

grid used 
 

Mooring location 

on the part 
 

Projection of the 

structure 

mentioned. In 

this case it is a 

box truss 

 
 
 
 

 
B27 
 

 
 

 

REMEMBERING THAT YOU MUST RESPECT THE AVAILABILITY OF POINTS WITHIN YOUR AREA. 
 

IT IS NOT ALLOWED TO USE POINTS OUTSIDE THE AREA, NEIGHBORS OR STREET. 

 
 

Plot already marked 
with the points that 
will be used. 
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